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Dear Client

E - MAIL TRANSMISSION OF RESULTS

As you will be aware we are a UKAS Accredited Laboratory (allowing us to use the UKAS
Accreditation mark on test reports carrying accredited test results). UKAS Regulations require
us to obtain, from our clients, written permission regarding the transmission of results using

electronic mail systems (e-mail).

Should you require the use of the e-mail system to provide you with information regarding
results of analysis, | have attached a pro-forma which | would be obliged if you could complete
and return to us confirming that you agree to results being sent to you using the e-mail system

and listing those e-mail addresses which we are authorised to use.

The report you will receive via the e-mail system will be in the format of a pdf file and you will
require Acrobat Reader to access the information. | would take this opportunity to confirm with
you that the report which you will receive via the e-mail system will not have been signed by an
authorised signatory. For this reason the report you receive on e-mail is for information only
and is not authorised. The hard copy of the report will be sent to you in the post and will be

endorsed by an authorised signatory.

Should you require any further information please do not hesitate to contact me.

Yours faithfully

Fiona Rooney

Quality Manager
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AUTHORISATION FOR TEST RESULTS TO BE TRANSMITTED BY MEANS OF ELECTRONIC
MAIL

OUR REF: F
CLIENT COMPANY NAME :

CLIENT ADDRESS:

CONTACT NAME/S ELECTRONIC (e-mail) ADDRESS/ES

Others:-

WE HEREBY AUTHORISE THAT WHEN APPLICABLE, AND REQUESTED, TEST RESULTS
ARE SENT VIA ELECTRONIC MAIL TO THE ABOVE E-MAIL ADDRESSES. WE
UNDERSTAND THAT THE RESULTS TRANSMITTED VIA E-MAIL ARE FOR INFORMATION
ONLY AND ARE NOT AUTHORISED.
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